
 

 

Job Role: Playwork Assistants   

1. Sports and Outdoor Activity Playwork Assistant  
Or  
2. Creative Arts and Hands on Activity Playwork 

Assistant 
 

Hours: Monday- Friday 2.45pm-6pm 

 

Duties and Responsibilities 

All duties are in accordance with Play Professors policies and procedures, the children act 
and other relevant legislation, having the responsibility to provide a caring, secure 
environment, through individual attention and group activities, and to organise appropriate 
range of activities for children between 4-7.  

 

Activity Planning 

• To lead or supervise safe, creative and appropriate play opportunities for a range of age 

group 

• To ensure that all activities are inclusive for all children to take part in 

 

Liaison 

• To develop and maintain good relationships and communications with parents/carers to 

facilitate meeting the needs of each child 

• To consult with the children and involve them in the planning of activities 

 

     Supervision and care of children 
 

• Ensure that activities are carried out in a safe and responsible manner in accordance 

with the Early Years Foundation Stage and other guidance, e.g. Health and Safety 

• Where food is provided, to ensure that it is balanced and healthy in accordance with 

recommended dietary requirements, and that food preparation/ handling is carried out 

within the guidelines of the Food Safety Act 1990 

 
• To actively promote and support the safeguarding of children and young people in the 

workplace, ensuring that all staff and volunteers observe setting policies and procedures 
to keep children safe from harm 

 

Direct Playwork 
 



 

• Ensure that a wide range of creative and enjoyable 

activities are offered 

• To fully support inclusive practice, and ensure that all 

children can be involved in the activities offered if they 

wish 

Other 
 

• To promote the aims and objectives of the school, 

       and use as a guide for daily activities 

• Be aware of Staff Policies and Practices 

• To ensure the setting has a high standard of physical and emotional care 

• To ensure good standards of hygiene and cleanliness are maintained at all times 

• To be responsible for the Health and Safety standards appropriate for the needs of the 

children 

• To assist with the preparation and maintenance of materials, equipment 

• Recording accidents on accident forms  

• To ensure the setting is of a high-quality environment to meet the needs of individual 

children from differing cultures and religious backgrounds, and stages of development 

• To ensure confidentially of information received and remain within the settings at all 

times 

• To be aware of the high profile of the club and to uphold its standards at all times 

• To be involved in out of working hours activities, e.g. training, Staff Meetings 

• To understand and adhere to setting policies, procedures and standards at all times 

• To ensure the setting offers the highest standards of physical and emotional care, health 

and safety, and food hygiene at all times 

• To assist with the preparation and maintenance of materials and equipment 

• Ensure children are collected in strict accordance with the Setting’s Child Collection 

Policy 

• To ensure the setting offers a high quality, inclusive environment which meets the needs 

of all children, regardless of culture, religion, and physical or emotional development 

 


